Your copier needs its own email address to scan to your email.

Setup Gmail account:

1. Goto Gmail and create a free email. example(scan12345@gmail.com)

2. Login to new Gmail account and set up 2 authentications.
-Direct Link for 2 authentications: https://support.qoogle.com/accounts/answer/185839

*2 Authentication is located under google account settings /security. *

Important: 2 step authentication must be turned on (to have 2 factor authentication you must
provide a cell phone number for verification)

3. Create and manage app password.
4. App password is located under 2 step authentication as shown below.

- Direct Link to Create and manage your app passwords

Google Account

¢ 2-Step Verification

Second steps

Make sure you can access your Google Account by keeping this information up 10 date and adding more sign-in options

:? Passkeys and security keys Add a security key >
D Google prompt @ 1device >
[ ]
O Authenticator Add authent cator app b
] Phone number @ (678) 557 o826 >
m Backup codes Get backup codes >
App passwords
App Passwords aren’t recommenced and are unnecessary in most cases. To help keep your account secure, use “Sign in

wthGoogle™ to connect epps 1o your Gocgle Account.

App passwords Mone ’ ?

Click Here ==


mailto:example(scan12345@gmail.com)
https://support.google.com/accounts/answer/185839
https://myaccount.google.com/apppasswords

5. You will create a name for the app. Example: Scanners
6. Click Create.

< App passwords

App passwords help you sign into your Google Account on older apps and
services that don’t support modern security standards.

App passwords are less secure than using up-to-date apps and services
that use modern security standards. Before you create an app password,
you should check to see if your app needs this in order to sign in.

Learn more

You don't have any app passwords.

To create a new app specific password, type a name for it below...

App name
scanner

w®

7. The app will generate a password. We need this password for step 3. Please save and keep this
password.

Generated app password

Your app password for your device

shut zfli wkyu etcf

How to use it

Go to the settings for your Google Account in the application or device you are
trying to set up. Replace your password with the 16-character password shown
above.

Just like your normal password, this app password grants complete access to
your Google Account. You won't need to remember it, so don't write it down or
share it with anyone.
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