
 

Your copier needs its own email address to scan to your email. 

 
Setup Gmail account : 

1. Go to Gmail and create a free email. example(scan12345@gmail.com) 
2. Login to new Gmail account and set up 2 authentications.  

-Direct Link for 2 authentications: https://support.google.com/accounts/answer/185839 
          *2 Authentication is located under google account settings /security. * 

Important: 2 step authentication must be turned on (to have 2 factor authentication you must 
provide a cell phone number for verification) 

 
3. Create and manage app password. 
4. App password is located under 2 step authentication as shown below. 

- Direct Link to Create and manage your app passwords 

 
 
 
 
 
 

mailto:example(scan12345@gmail.com)
https://support.google.com/accounts/answer/185839
https://myaccount.google.com/apppasswords


 
5. You will create a name for the app. Example: Scanners 
6. Click Create. 

 
 
 
 
 
 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7. The app will generate a password. We need this password for step 3. Please save and keep this 
password.


	Important: 2 step authentication must be turned on (to have 2 factor authentication you must provide a cell phone number for verification)

